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Electronic Media: Podcast, Video, etc.
(Must be accompanied by 200-300 word description.)

Description: Electronic Media encompass recordings of interviews, editorials, and so on. It also includes BCPHR Author Insight videos from accepted authors. Pieces must be accompanied by a description of 200-300 words. Authors are responsible for obtaining all reprint permissions. Copies of release forms may be required to publishing images/footage of identifiable persons.

Document Format: Submissions must be Word documents; number all pages and use Times New Roman font. Do not submit PDFs or use line numbers. Visit BCPHR’s online Submission Preparation Guidelines (BCPHR.org/BCPHR-submission-preparation/) for additional details on formatting (font, point sizes, page numbering); language, tables, images and other media, figures, tables, photographs, and style. 

Checklist: Use this template to format your submission, ensuring that it includes all elements: 

· Cover Letter

· Edition Selection(s)

· Title

· Author List and Affiliations  (Author Name, Institutional Affiliation, ORCID ID (if applicable)

· Corresponding Author Contact Details 

· Keywords

· Abstract (Preferred: Introduction, Methods, Results, Discussion, Conclusion)

· Introduction

· Methods

· Results 

· Discussion 

· Conclusion 

· References 

· Acknowledgments 

· Disclosure Statement

· Figures and Tables

· Other Photographs, Images, Video, Media, etc.

· Individual Author Biographies

Cover Letter
Your submission should include a brief cover letter that details: 

· The submission type (i.e., original research article, review article, etc.). 

· Article word count (main text only, excluding References, Figures, Tables, etc. ). 

· The edition to which it is being submitted (see below). 

· All named authors that have contributed to the submission, and grant BCPHR permission to review and (if selected) publish their work. 

· Indicate the name, address, and email of the corresponding author.

· Disclosure statement (i.e., indicating whether any of the authors have personal, commercial, or financial interests that are relevant to the research and opinions represented in the work submitted to BCPHR). 

· Attestation that the manuscript is not currently under consideration by another publication and/or has not previously been published elsewhere. 

· A brief description of the background and relevance of the manuscript to public health.

· IRB statement, as appropriate (IRB Protocol number or statement of exemption)


Electronic Media: Podcast, Video, etc.

Designate the edition(s) for which this piece should be considered. If you are not sure, select “Edition – Other”. 

Sample Manuscript Structure

Title: Insert title here.

Author List and Institutional Affiliations: Insert the following full author list here. For each author, provide:
· Author First Name, Middle Name (if applicable), Last Name. Number 1 Should be the corresponding author.
· Author Institutional Affiliation
· Author ORCID ID (if applicable)

Example:

First Author1, Second Author2


1 University of Chicago, Department of Sociology, ORCID ID
2University of California, Los Angeles, Department of Anthropology, ORCID ID


Corresponding Author Information: Indicate name, affiliation, and contact information for the corresponding author. 


Keywords: Include keywords for your article, separated by commas, here (i.e., public health, chronic disease, obesity, etc.) There should be at least two and no more than six keywords. Please do not use hashtags (#). 

Description: Please provide 200-300 word description of the media submission.

Figures:
· Format: Figures must be in JPEG/JPG or PNG format and included in the main article body.
· Note: We do not convert file types or redraw figures.
· Sub-parts: Figures with sub-parts should be labeled as a single figure.
· Size: Minimum width of 1080 pixels.
· Titles and Descriptions: Included in the manuscript (not embedded in the image).
· Example:
· Figure 1. Title of Figure 1.
· Notes on the figure.
For photographs:
· BCPHR requires written permission or a signed waiver forms for all images depicting individuals, except in the case of crowd scenes or when persons are not identifiable.
· If selected for publication, BCPHR will require copies of all permissions paperwork; photographs must be in JPEG/JPG or PNG format and included in the main article body with minimum of 1080 pixels

Tables:
· Tables must be embedded inside the article and created using Word’s table tools.
· Use only ordered/unordered lists within cells (no line breaks, tabs, or spaces).
· Symbols indicating statistical significance should appear in the same cell as the value.
· Highlight values using boldface, italics, or a single color of shading.
· Table Titles: Descriptive and numbered consecutively.
· Footnotes: Placed below the table.
· Example:
· Table 1. Title of Table 1.
· Notes on the table.
Videos:
· Videos must be hosted on YouTube and linked within the manuscript.
Footnotes:
· Footnotes must be formatted as actual footnotes in the document to ensure proper conversion during typesetting (not styled paragraph text).
References:
· All cited works must be included in the reference list. If more than five references are missing, the typesetting team may request them before completing the proof, potentially delaying the process.
· Follow AMA style for citations:
· Example: Bermuda Islands. Ministry of Government & Commercial Services. Statistical Department. 1980 census of population. Hamilton, Bermuda: The Department; 1981.



Note: All references must be prepared and submitted according to the American Medical Association (AMA) Style Guide. (Visit the AMA Manual of Style online: https://www.amamanualofstyle.com/; download a guide here or here: 
tinyurl.com/AMAGuide-HPHRprep).

AMA uses endnotes with superscript Arabic numerals outside periods and commas, but inside colons and semicolons.

I like this paper.1

In the endnotes, the reference will appear as follows:  
1.  Compston A. Papers I liked. The Lancet. 2008;372(9648):1502-1517.

Citation Examples: 
· Compston A, Coles A. Multiple sclerosis. The Lancet. 2008;372(9648):1502-1517.
· Silverstein A, Silverstein VB, Nunn LS. Cancer. Minneapolis, MN: Twenty-First Century Books; 2006.
· Drake AJ, Smith A, Betts PR, et al. Type 2 diabetes in obese white children. Arch Dis Child. 2002;86(3), 207-208. https://pubmed.ncbi.nlm.nih.gov/11861246. Accessed April 5, 2015.
Supplementary Files:
· Supplementary materials (datasets, examples, etc.) will be available for download and listed at the end of the article body.
Acknowledgements: Paste your acknowledgements here (including any funding that the work may have been financially supported by), if applicable. 

Disclosure Statement: Paste any disclosures of competing interests/conflicts of interest here. If the authors do not have anything to disclose, please paste the following statement, “The author(s) have no relevant financial disclosures or conflicts of interest”. 


About the Author(s): Please include a third-person biography for each author, as follows: 

Example: 
Dr. Bob Smith, MD
Dr. Bob Smith is a professor in the Psychology Department at Harvard University. His research areas include xxxxx and xxxx. He received his formal training at Yale University. 

Reasons for Manuscript Return Before Publication:
1. Tables are not properly formatted.
2. Figures are uploaded separately instead of included in the article.
3. Unresolved track changes.
4. More than five cited works missing from the reference list.
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